ADDENDUM C

U.S. Department of Housing and Urban Development OMB Approval No. 25062-0178

Management Review for Multifamily U : ! eve
Office of Housing ~ Federal Housing Commissioner Exp. 117302011

Housing Projects

DOCUMENTS TO BE MADE AVAILABLE BY OWNER/AGENT

Project Nane: FHA/Projectt Section 8/PAC/PRACH

Instructions: Reviewers should place a check mark next to those items that must be available for review. Included in this list are
FHEO staff instructions to provide MFH staff a list of requests for documents and special observations each vyear.

General Docuntents

B All Tenant Files and records, including rejected, transfer and move-out {iles

& Current waiting list

B4 Last advertisement and/or copies of apartment brochures

[} HUD-approved Rent Schedule form HUD-92458

B4 Procurement Files

Bq Work Order Journals and Logs

1 Cash Disbursement Journal

] Fidelity Bond

1 Property and Liability Insurance

[A Copies of the form HUD-52670 for the last twelve months, for each subsidy contract
[0 Current annual budget

[} Quarterty budget variance reports

{1 Reserve for Replacement component analysis

£ Copy of Rent Roll

& Copy of Application form

B Copy of lease, lease addenda and house rules

B4 Copy of Pet Policy

B4 Copy of Applicant Rejection Letter

Annual Unit Inspections

B<E Fact Sheet “How Your Rent Is Determined”

K Copy of the “Resident Rights & Responsibility”

K Lead Based Paint Certifications

EH& S Certifications

& All Operating Procedure Manuals

0 Pocumentiation for Elderly Preferences Under Sections 651 or 6538

{3 Income Targeting and Tracking Log

{3 List of all current Principals and Board Members

B4 EIV Coordinator Access Authorization form(s) {CAAFs) — approved initial and current
B} EIV User Access Authorization form(s) (UAAFs) — approved initial and current
& E1V Owner Approval Letter(s)

X EIV Policies and Procedures

Rules of Behavior for individuals without access to the EIV system

& Copy of TRACS Rules of Behavior, signed and dated

B Copy of TRACS and EIV requested Security Awareness Training Certificate, signed and dated
B Other

Civil Rights Front End Limited Monitoring and Section 504 Review Documents

K Affirmative Fair Housing Marketing Plan

Tenaut Selection Plan, including any approved residency preference
B Recent advertising

& Fair Housing logo and Fair Housing poster

form HUD-9834 (£1/2012)
Ref. HUD Handbook 4350.1, REV-1
and HUD Handbook 4566.2




